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Koaexc 3Tnkm u ci1y:ke0HOro noBeieHUs1 pA0OTHUKOB
MYHHMIMIIAJIbHOT0 ABTOHOMHOI'0 YUpesKAeHHs JONOJTHUTEIbHOr0 00pa3oBaHuA
«KoMnbIOTEPHBIN LEHTP»

1. O6mme nooxenus

1.1. Kozekc 3TukM U ciyeOGHOro TOBeeHUS PAOOTHUKOB MyHUIIUNAIEHOTO aBTOHOMHOTO
00pa3zoBaTebHOTO YUPEIKISHHUS TOTIOJHUTEILHOTO 00pazoBanus «KommnerotepHblit 1ieHTp» (MAOY
JO «KommbroTepHslid 11eHTp») (nanee - Koaekc) mpeacraBiseT co0oil CBOJ OOIMIMX MPUHILIMIIOB
npoeCCHOHATbHON 3TUKA M OCHOBHBIX IPAaBHJ CIYKEOHOTO MOBEICHHS, KOTOPBIMH JOJKHBI
pykoBozcTBOBaThcs Bce pabotHukn MAOVY JIO «KommbroTepHbIid HEHTp» (nanee - pabOTHUKH
YupexaeHuss HE3aBUCUMO OT 3aMEIIAEMbIX UMH JI0JKHOCTEN.

1.2. Konekc paspaboran B cootBercTBHHU ¢ KoncTutynueii Poccuiickoii
®enepauun, TpynossiM kojekcoMm Poccuiickoit @enepanun, OenepanbHpiM 3akoHOM 0T 25.12.2008
Ne 273-®3 «O mpoTHBOACHCTBUHM KOPPYIMIMKW» W WHBIMH HOPMATHBHBIMH IPABOBBIMU aKTAMH
Poccuiickoit ®enepanum, a Takke OCHOBAH Ha OOIIEMPU3HAHHBIX HPABCTBEHHBIX MPHUHIIUIAX U
HOpMax pOCCUHCKOro 00IIecTBa 1 rocy1apcTBa.

1.3. lempto Konekca SIBNSETCS yCTaHOBJIEHHME STUYECKMX HOPM M TIPaBWJI CITY’KEOHOTO
MOBEACHUA  PAOOTHUKOB  YUpeXACHUS, AN  JOCTOMHOTO  BBINOJIHEHHUS UMH  CBOEH
npoeCCUOHATLHON JESITENbHOCTH, a TaKXKe COJAEHCTBHE YKPEIJICHHIO aBTOPUTETa pabOTHHUKOB

VYupexaeHnus u o0ecrieueHrne eIMHBIX HOPM UX TTOBEIACHHUS.
1.4. Konekce npusBad NOBBICHTE YG(MEKTHBHOCT BHINOIHEHUS PAOOTHUKAMHU YUpekICHHUS
CBOUX TPYJOBBIX 00s3aHHOCTEH. 3HaHUE U COOMI0IeHne MU TTostokeHu Konekca siBisieTcs oTHUM
13 KPUTEPHUEB OLICHKU KauyecTBa WX MPO()ECCHOHATBEHOMN AEATENHPHOCTH U TPYIOBOM JUCIIUTUIHHBI.
1.5. Kaxwrit pabOTHHUK YUpeKIeHUs TOJDKEH 03HAKOMHUTHCS ¢ mojokeHusmu Kopekca, u
MIPUHUMATh BCE HEOOXOAMMBIE MEPHI i €ro cobmoaeHus. Kaxaplii rpakIaHiH BIIpaBe 0KUIATh
OT paOOTHUKA YUpEeXKJACHHUS TMOBEICHUS B OTHOIICHUSX C HUM B COOTBETCTBHU C IOJOKCHUSIMH

Konxexkca.

2. O0mye NPUHIKILI H NPABWJIA CJIY/KeGHOr0 MOBeIeHHs

2.1. lestensrOCTD VYupexaeHus, a Takke ero paboOTHHUKOB OCHOBBIBACTCS HA CIEAYIOLIUX

MpUHIUIIAX:
= 3aKOHHOCTD,

- npodeccuoHanu3M;



- J100pPOCOBECTHOCTH;

- KOH(UICHIMATHHOCTS;

- CHpPaBeITHBOCTS;

- uH(pOPMAIMOHHASI OTKPBITOCTD;

-  OTBETCTBEHHOCTb;

- 00BEKTUBHOCTb IPU MPUHITHU PEIICHU.

2.2. PabGoTHUKU YUpEXKICHHUS, CO3HABAS OTBETCTBEHHOCTH IEPE]] FOCYIapCTBOM,
OO0IIIECTBOM U IpaxkJ1aHaMH, 00s3aHBbI:

a) UCTOJHSATH JIOJDKHOCTHBIE 00SI3aHHOCTH JOOPOCOBECTHO M Ha BHICOKOM MPOQECCHOHATHHOM
YPOBHE;

0) cobmonaTte TpeOoBaHUsI 3aKOHONATeNbCTBa Poccuiickoit @eneparuu, ANTaliCKOTO Kpas H
JOKAJIBHBIX JJOKYMEHTOB Y UpESKACHUS ;

B) OCYIIECTBIISITh CBOK JICATEIILHOCTh B TMPEIEIax CBOUX TOJHOMOYHMA M ITOJIHOMOYUH
Yupexnaenus ;

T') TIPY UCTIOJTHEHUHU JOJDKHOCTHBIX 00s3aHHOCTEH OBITh HE3aBUCUMBIM OT BIIMSIHUS OTIIEIBHBIX
rpaxJiaH, MpoeCCHOHATBLHBIX WM CONUANBHBIX TPYIII, OPTaHU3aIlHii;

1) COONIIOIaTh COIMAJIbHYIO CIPABEIJIUBOCTE M PABHOIPABHO PACHpPEACIsTh COIHAIbHBIC
PECYPCHI C LIENbI0 pacIIUpeHus] BBIOOpa U BO3MOKHOCTEH ISl BCEX KOHTPAreHTOB, B TOM YHCIIE,
JUIE HEUMYIUX, COIHMATBHO-YSI3BUMBIX W JPYTHX JIMIl, OKa3aBIIMXCS B TPYJHOW >KU3HEHHOH
CHUTYaIHH;

€) TPOSIBIISATH TEPIUMOCTh M YBOKEHHE K OOBIYasM M TpaauIusaM HaponoB Poccuu m mpyrux
rOCyJapCTB, YUUTHIBATh KYJIBTYPHBIE U MHBIE OCOOCHHOCTH Pa3IMYHBIX dTHUYECKHUX, COLUAIBHBIX
TpymI ¥ KoH(ECcCHii, CTOCOOCTBOBATh MEKHAMOHATHPHOMY M MEXKKOH(DECCHOHATEHOMY COTJIACHIO;

) WCKIIOYATh JICHCTBHS, CBS3aHHBIC C BIMSHUEM KaKUX-THOO JIMYHBIX, UMYIICCTBEHHBIX
(puHaHCOBBIX) M WHBIX MHTEPECOB, NPEMATCTBYIOMIMX J10OPOCOBECTHOMY HCIOJHEHMIO
JIOJDKHOCTHBIX 00SI3aHHOCTEH;

3) cobmoaarh HEUTpaJIbHOCTB, HCKJTIOYAIOLIYIO BO3MOKHOCTh BIIMSHUS Ha
npoeCCHOHATIBHYIO JIESTEIbHOCTh PEHICHUH MOJUTUYECKUX MapTHil, MHBIX OOIIECTBEHHBIX
00BeINHEHHIT;

u) coOnroAaTb HOPMBI CIIy)KEOHOM U NpodecCHOHAIbHOM ATHKH, MpaBuUia JEJIO0BOIO
MOBEJICHUS U OOIICHNS;

K) TIPOSIBIISATH KOPPEKTHOCTh W BHUMATEILHOCTh K TPaXKJaHAM W JOJDKHOCTHBIM JIHIIAM TIPU
JOJDKHOCTHOM B3aWMOJICHCTBHU C HUMU;

J) HE JIOIYCKAaTh KOPPYIIIMOHHOTO MOBEJICHHS, B TOM YHCIIEC BO3JCPKHUBATHCS OT TOBEACHUS,
KOTOPOE MOXKET BOCIPUHUMATHCS OKPYKAIOIUMH KaK OOCIIaHue WM NMPEIIOKEHUE Jaud B3STKU
1100 Kak corjacue NpUHATh B3ATKY, WIK KaK Mpock0a (HaMeK) O Aaye B3SATKH, a TAaKXKe IPUHUMATh
Mephl 0 TMPEIOTBPAIICHUIO M YPEr'YJIMPOBAHUIO KOH(IMKTA HHTEPECOB, MPOTHBOJACHCTBOBATH
JFOOBIM MPOSBICHUAM KOPPYILHMH U IIPOYUM 3JI0YHOTPEOICHUSM B Y UpEKICHHUS;

M) YBEIOMJISITH PYKOBOJIUTENS YUpPEkKACHUS, TOJHKHOCTHOE JIUII0, OTBETCTBEHHOE 32 PaboTy 10



po(UTAKTUKE KOPPYIIIHOHHBIX MPABOHAPYIICHUN B YUPEXKICHUS, OpPTaHbl IPOKYPATYPhl U UHBIE
denepanbHbIe TOCYAAPCTBEHHBIC OPTaHbl 000 BeeX ciiydasx oOpalleHus K HUM KaKUX-THOO JUIL B
[EJSIX CKJIOHEHUS K COBEPIICHUIO KOPPYIMIIMOHHBIX MPAaBOHAPYIIICHUH;

H) HE3aMe/UINTEIbHO YBEIOMIIATH PYKOBOIUTENS YUpexXJIeHus , JAOHKHOCTHOE JIUIO,
OTBETCTBEHHOE 3a paboTy Mo NpodUIaKTHKE KOPPYIIMOHHBIX IMPaBOHAPYIIEHUHN B YUpeKIeHUH,
[IpennmpusTuu O CTAaBUIMX UM M3BECTHBIMU (hakTax KOH(MIUKTAa MHTEPECOB U KOPPYMLHUOHHBIX
MPOSIBJICHUN B YUPEXKJACHHH, OOCTOATENbCTBAX U JCUCTBUAX (Oe3mericTBHHM) pPaOOTHUKOB
VYupexxeHuss W TPEeTbUX JIMI, I[OCIYKUBIIUX WM CHOCOOHBIX IOCIYXUTh NPUYMHAMHU
BO3HUKHOBEHHUS B YUPEXJEHUU KOH(DIMKTAa WHTEPECOB W/WIM KOPPYNIMOHHBIX MPOSBIEHUH, a
Tak)Ke O MPUYNHEHUH (BO3MOXHOM MTPUYUHEHUH ) Bpea Y UpexkICHHUIO,;

0) HE pa3rjamarb U HE HCIOJIb30BaTh HEHAUISKAIIUM O0pa3oM CBEJICHHS, OTHECEHHBIC
3aKOHOJATENLCTBOM Poccuiickoit denepanuu K CBEICHUSIM KOHPUIACHIIMATHLHOTO Xapakrepa, U
cy)keOHyI0 MH(OpPMAIMI0 W WHBIC CBEJACHHS, CTABIINE W3BECTHBIMH B CBS3U C HUCIIOJHEHHEM
TPYIOBBIX 00S3aHHOCTEHH;

1) HE JONYyCKaTh OKa3aHWsS BO3JCHCTBUS HA CBOMX KOJUIT B IENSIX [PHHITHS
MIPOTUBO3AKOHHOTO U (MJIM) HEOOOCHOBAaHHOTO PEIICHUS;

P) BO3IEPKUBATHCA OT MOBEACHHUS, KOTOPOE MOTJIO ObI BHI3BaTh COMHEHHE B JOOPOCOBECTHOM
UCIIOJTHEHUH TPYJOBBIX O0S3aHHOCTEW, a Takke M30erarb KOHQIMKTHBIX CHUTYyallUid, CIIOCOOHBIX
HAHECTH yIIepO pemyTaluu Wik aBTOPUTETY paOOTHUKOB Y UPEXKACHUS U/WIH Y UPEKACHUIO;

C) He JOMyCKaTh MpPOsBICHHUH (opmann3ma, BRICOKOMEpUS, HEYBAKUTEIHHOTO OTHOIICHUS K
3aKOHHBIM MPOCKOaM U TPeOOBAHUSIM IPaXKAAH B CBSI3U C UCIIOJIHEHUEM TPYAOBBIX 003aHHOCTE;

T) BO3ICPKUBATHCS OT ITYOJUYHBIX BBICKA3BIBAHWH, CYXICHUH M OIICHOK B OTHOIICHUU
VYupexieHus , i 3TO He BXOJUT B 0053aHHOCTH PabOTHHUKA;

y) coOiroaaTh KOH(GUICHIHATLHOCTh HH(GOPMAIIMK O KOHTPAreHTE, KAacaIoIIEHCs YCIIOBUN €ro
KU3HECATCIIEHOCTH, JIMYHBIX Ka4eCTB U MTPOOJIeM, IPUHUMATEL MEPHI JIUIS €€ 00eCIIeUCHHSI,

¢) HE HCMONB30BaTh JOHKHOCTHOE TOJIOKCHUE IS OKa3aHWs BIMSHHS Ha JICATCIHHOCTH
TOCY/IApCTBECHHBIX OPraHOB M OPTaHOB MECTHOTO CaMOYIIPABJICHHS, OPTaHU3AINN, TOJIKHOCTHBIX
JUI, TOCYJApPCTBEHHBIX W MYHHUIIMMAIBHBIX CIYKallMX TPU PEIICHHH BOMPOCOB JIMYHOTO
XapakTepa;

X) YBOXKHUTEIHLHO OTHOCUTHCS K JIEATEIBHOCTH MPEACTABUTENICH CPEACTB MacCOBOM MH(OpMAIIHH
no WHGOPMHUPOBAHHIO OOIIecTBa O paboTe YUpekIeHUs, a TaKKe OKa3blBaTh COJCHCTBUE B
MOJTy4YEHUH JTOCTOBEPHOU MH(OPMAIIUY B YCTAHOBICHHOM TOPSIKE;

1) TIOCTOSIHHO CTPEMHTBCS K OOECIEYCHHIO KaK MOXHO Ooiee 3(h(PEeKTHBHOTO U 3KOHOMHOTO
pacropsbkeHHsT (PMHAHCOBBIMHU CPEJICTBAMH, HHBIM HMYIIIECTBOM, MaTEPHATHLHO-TCXHUYCCKHUMH U
IPYTUMH pecypcamu Y upekIeHus,

4) HE MHCIOJNIB30BaTh HMMYIIECTBO YUpPEXKACHUS B ILENIX, HE CBA3AHHBIX C HCIOJIHEHHEM
TPYIOBBIX 00513aHHOCTEH, a TAK)KE HE MepeaBaTh €ro B TAKUX LEJIAX MHBIM JIUILIAM.

2.3. Pykosomutens YupekIeHHs M PYKOBOJMTENU CTPYKTYPHBIX IOApa3ieleHHit

YupexxaeHus OJDKHBI OBITh IS PaOOTHUKOB YUpekKIeHUS o0pa3ioM MpodeccuoHaIm3Ma,



0e3ynpe4yHoil pemyTanud, CBOMM JIMYHBIM IIOBEJCHMEM I0JlaBaTh HpUMEpP YECTHOCTH,
0ecrpUCTPACTHOCTH U CIIPABEIIHMBOCTH.

2.4. PykoBomuTens YupekIeHUs U PYKOBOJMTENM CTPYKTYPHBIX MOJpa3/eieHHMii
Yupexaenus:

a) NPUHHUMAIOT MEpbl MO MPEIOTBPAILEHUIO U YPEryJIUpOBaHUIO KOHQUIMKTA WHTEPECOB, IO
IPENYNPEXACHNUIO KOPPYILMH, BKIIOYas MEPbl 10 IPEIOTBPAECHUI0 KOPPYMLIHUOHHO-
OIIACHOT'O TIOBEJICHUS;

0) COIEHCTBYIOT YCTAHOBJCHHMIO M IOJJIEPKAHHIO B KOJUICKTHUBE 370POBOTO MOPAJIBHO-
IICUXOJIOTMYECKOT 0 KIIMMaTa;

B) MpH OIpeJeIeHuH 0o0beMa M XapakTepa MOpydaeMod IpYruM pabOTHHKAM YUpexIeHUs
paboThl PYKOBOJACTBYIOTCS NPUHLIMIIAMHU CIIPABEJIMBOCTH, ydeTa JIMYHBIX U JIEJIOBBIX
Ka4ecTB, KBUIM(UKALIMHU U OTIBITa TOJYNHEHHBIX;

I) HE JOMYCKAaOT MO OTHOLIEHUIO K MOJYNHEHHBIM paOOTHUKaM HEOOOCHOBAHHBIX IPETEH3UH,

a Taxke (HakToB rpyOOCTH U OECTAKTHOCTH;

J1) TpOSIBISIOT 3a00Ty O MOJAYMHEHHBIX, BHUKAIOT B MX MPOOJEMBI U HYXKJbI, COJIEHCTBYIOT
MIPUHATHIO 3aKOHHBIX U OOOCHOBAaHHBIX PEIIEHUM, CIOCOOCTBYIOT MPO(EeCCHOHATBLHOMY U
JOJKHOCTHOMY pOCTY paOOTHHKOB;

€) OpraHu3yIOT OKa3aHUE MOAJIEPKKHU U MOMOIIK MOJOJBIM CHEIHATINCTaM (C ONBITOM pabOThI

110 3 J1eT) B IpUOOpeTEeHUH MPOPECCUOHATBHBIX HABBIKOB.

2.5. PykoBomuTens VYupekIeHHs U PYKOBOAMTEIM CTPYKTYPHBIX MOJpas[eleHui
VYupexeHnss HeCcyT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOJATENBCTBOM Pocculiickon
@Oenepanuu 3a JeHCTBUS WK Oe3A€CTBUE MOIUYMHEHHBIX COTPYIHUKOB, HAPYIIAIOMUX MPUHIUIIBI
STUKU U IPaBUJIA CIY>KEOHOTO MOBEIEHUS, €CTIM OHU HE NMPUHSIIM Mep, YTOObI HE TOMYCTUTh TaKUX

JIEUCTBUI UK Oe3IECTBUS.

3. ITHYecKHne HOPMBI C.J'Iy)KBﬁHOl"O NnoOBECACHUSA paﬁoTHl/IKOB

3.1.B JIOJKHOCTHOM MTOBEJICHUH paboTHUKY VYupexaenus HE00X0IMMO
PYKOBOJCTBOBAThCs TE€M, UTO B cooTBeTcTBUU ¢ KoHcTuTynuen Poccuiickoit denepannn, 4enoBex,
€ro mpaBa M CBOOOJBI SIBJISIOTCS BBICIIEH LEHHOCTBbIO, M KaXAbli I'pakJaHWH MMEET MpPaBO Ha
HEIIPUKOCHOBEHHOCTb YaCTHOW >KU3HU, JUYHYIO U CEMEHHYIO TallHy, 3allUTy Y€CTH, JOCTOUHCTBA,
CBOEro J0OpPOro UMEHH.

3.2. B 10/KHOCTHOM TIOBEICHHH PaOOTHUK Y UPEKICHUS BO3IEPKUBAETCS OT:

- mo0oro BUAA BBICKA3bIBAHUM M JEHCTBUN TUCKPUMHUHAIIMOHHOTO XapakTepa IO MpH3HaKam
IoJla,  BO3pacTa, pachkl, HAUMOHAIBHOCTH, S3bIKA, TPAXKIAHCTBA,  COLUAIBHOIO,
UMYIIECTBEHHOTO WJIM CEMEHMHOr0 IIOJIOKEHHUSA, IOJIMTHYECKUX WIM  PEIIUTHO3HBIX

MPEOYTEHHUI;



- Tpy0OCTH, MPOSBICHUN MPEeHEOPEKUTENHHOTO TOHA, 3aHOCUMBOCTH, MPEAB3ATHIX 3aMEUYaHUH,
MPEIbSIBICHHS HEIPAaBOMEPHBIX, HE3ACTy>KEHHBIX O0BUHEHHIA;
- yrpo3, OCKOpPOUTENbHBIX BBIPOKCHMA WM  PEIUIMK, JEHCTBUH, MPEnsATCTBYIOIIUX

HOpMAaJIbHOMY 06H_IeHI/IIO HJIN ITPOBOLUPYIOIIUX IIPOTUBOIIPABHOC ITOBCACHUC.

3.3. PaGoTHMKM ~ YupexkIeHHs HOpH3BaHbl  CIIOCOOCTBOBATH ~ CBOMM  JIOJDKHOCTHBIM
MIOBEJICHUEM YCTAaHOBJIICHUIO B KOJUIEKTUBE JEJIOBBIX B3aUMOOTHOUIEHMHM W KOHCTPYKTHUBHOI'O
COTPYAHHMYECTBA JIPYT C APYTOM.

PaGoTHukM  MOMXKHBI  OBITh  BEXKIUBBIMH,  JOOPOXKEIATEIbHBIMH,  KOPPEKTHBIMU,
BHUMATEIbHBIMU U MPOSIBISITh TEPIUMOCTE B OOIIEHUH € TPakJlaHAMU M KOJUIETaMH.

3.4. Ilpy  BO3HMKHOBEHMH  KOHQIMKTHOM  CHTyalldM  MEXAy  CTPYKTYpPHBIMH
MOJIPA3JCIICHUAMU  YUPEXKIACHUs, pPaOOTHUKAMM YUPEXKJIEHUS [PUOPUTETHBIM HAINPaBICHUEM
peteHust KOH(QIMKTA SBISIETCS YI€T MHTEPECOB Y UPEKICHUS B LIETIOM.

3.5. Buemmnuit Bux paGoTHMKAa YUpeXACHHS 0PH MCHOJHEHHM MM JOIKHOCTHBIX
00sI3aHHOCTEH B 3aBHCHMOCTH OT YCJOBHM TPYJOBOW IEATEIHLHOCTH JOJDKEH CIOCOOCTBOBATH
YBaQXHUTEJIbHOMY OTHOLICHUIO TpaxJaH K YUpexXJIEHUIO0, a Takke, IpU HEOOXOIUMOCTH,
COOTBETCTBOBATh OOWICTPUHATOMY JEJIOBOMY CTHJIIO, KOTOPBI OTJIMYAIOT CICPKAHHOCTH,

TPAAUIIUOHHOCTL, aKKYPATHOCTD.

4. OTBeTCTBEHHOCTH 32 HapyleHne nojoxennii Koxexca

4.1. Hapymenue paGoTHUKaMu YupexkIeHUH T0JI0kKEHUH HacTosmero Komekca mouiexur
MOPAJIBHOMY OCYXKJIEHUIO Ha coOpaHusix (COBEIIaHMsIX, KOH(pEpeHIusAx), a B CiIydasx,
MPEIyCMOTPEHHBIX  (elepalbHBIMI 3aKOHAMH, Hapymenue mnojoxennid Komekca Breder
MpUMEHEHHE K paOOTHUKY MEp OTBETCTBEHHOCTH.

4.2. PaGoTHMKH YUpEKICHHS B 3aBUCUMOCTH OT TSYKECTU COBEPUIEHHOTO TPOCTYIKA HECYT
OTBETCTBEHHOCTb B COOTBETCTBUH C ICHCTBYIOLIMM 3aKOHOAaTeNbCcTBOM Poccuiickoit denepannn.

4.3. Cobmonenne pabOTHUKOM YHUpekIeHHs TOJNOKEHWH Hacrosmero Kojekca
YUUTBIBAETCA NTPU HA3HAUEHUU NOOIIPEHUI U HAJIOKEHUH TUCIUIUIMHAPHBIX B3bICKaHHI.

4.4, Hapynienve npaBWl — aHTHKOPPYIIMOHHOTO — MOBEIEHHMS  BIIEYET  NPOBEICHUE
CIy’)KeOHOTO  paccleloBaHHsl 1O 0OCTOSTEIbCTBAM BO3HHUKHOBEHHUS KOPPYMIIMOHHOOMACHON

CUTYAaINH.



